MAINE COMMUNITY COLLEGE SYSTEM
PROCEDURES MANUAL
ACADEMIC AFFAIRS
Section 306.1
SUBJECT: PROGRAM REVIEW
PURPOSE: The Program Review Report to the Education Committee of the Board of Trustees
of the Maine Community College System apprises the governing board of the outcomes of the
review of academic programs of study offered by the Community Colleges. The appraisal will
be facilitated by a report which will include a brief program description, program data, targeted
career and continuing education opportunities, strengths, challenges, planned steps for
continuous improvements.
The academic appraisal component of the report will be presented in the format contained in the
Program Review Guide below. An electronic copy of the program review report, including the
cover letter, is due to the MCCS Chief Academic Officer at least 30 days prior to the
presentation of the reviews to the Education Committee as listed in the annual Board of
Trustees calendar.

The Program Review Guide
Cohort Enrollment Data

I.

This section contains quantitative data on student advancement as a cohort over a five-year
period for five successive cohorts of student data ending with the most recent five-year period.
Cohort of Fall 2006: Number of students accepted and enrolled as of October 15, 2006:

Cohort
status
as of:

Graduated

Transferred

Matriculated /
Matriculated /
enrolled in the same enrolled in a different
program
program

Number Percentage Number Percentage Number Percentage Number Percentage

10/15/07
10/15/08
10/15/09
10/15/10
10/15/11

##

Not attending
this term

Number

Percentage

II. Key Indicator Data:
This section will capture an overview for the most recent reporting year as the program capacity
and the total number of graduates employed.

III. Program Information:
This section will provide an opportunity for a brief description of the program, a list of potential
career or continuing education opportunities, strengths and challenges; and plans for continuous
improvement. (Please address program outcomes and assessment procedures.)

Key Terms for Program Review (subject to amendment based on VFA final measures):
Cohort: The group of students matriculated for the first time in this program of study as of October 15 each year.
Total Enrollment: Includes full-time and part-time degree-seeking students.
Graduation: This is determined to be the date of the first award received by the students within five years.
Transfer: This is the matriculation of a student in another 2-year or 4-year institution prior to graduation.
Changed Program: The student leaves the program, but enrolls in another program within the same institution.
Still Enrolled: The student continues to be enrolled in the program at the end of the period and has not yet
received a credential.
Program Capacity: This equals the slots available to first year students in the fall of the year and enrollment of
first year students in the program. Some programs (i.e. nursing) have a curriculum spread over two years, so their
capacity reporting will vary.
Graduates Employed: The most recent class of graduates for which data is available.
Graduates Continuing Education: The most recent class of graduates for which data is available.

